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1. GENERAL 

When required, certain employees shall be designated to serve as notaries 
public as part of their official duties and shall be granted an allowance, 
not to exceed the cost incurred in acquiring the coaraission, effective from 
1 January 1955# 

2. RESPONSIBILITIES 

a. The Director of Personnel shall be responsible for the designation of 
employees to serve as notaries public in the conduct of official busi- 
ness and for tho approval of the reimbursements of expenses incurred 
in securing the commission, 

b. The Office of the General Counsel shall initially instruct the employees 
so designated and shall furnish such additional guidance as it Buy deem 
necessary for the proper performance of the appointed employee, 

e# The Office of the Controller, upon certification by the Director of 
Personnel, shall reimburse the employees for any of the following 
expenses which may be incurred in acquiring the commission. 
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(1) Uoenae fee 

(2) Cost of security bond 

(3) Coat of Official Seel 
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